
The steps listed below are intended for persons who are currently employees of the 

  local school system and are applying for a promotion, transfer, or additional  

  employment. 

 

Step 1: 

 

 Access the New Hanover County Schools Web Site at www.NHCS.net.  

      Click on EMPLOYMENT. 

      Click on the Internal Postings button on the left side of the Employment 
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Step 2: 

 

A window will open that shows a table of all internal postings within the NHCS system.   

This list may include jobs posted on the internet web site for public viewing.  A YES entry in 

 the ON WEB column indicates that the position is also posted on the external web site.   

 

You may sort the table on any column by clicking on the up and down arrows underneath the column 

heading. 

 

 



Step 3: 

 

When you click on the DETAILS link in the left-hand column, you will be able to 

 view additional information about the position.  The contact information section at the bottom 

 of the window refers you to the person responsible for the hiring in this position. 



Step 4: 

 

When you click on the APPLY link in the left-hand column the system opens the APPLICATION 

FOR TRANSFER and ADDITIONAL ASSIGNMENT window.  Complete the fields in this window 

instead of completing an employment application. 

 

When you click on the SUBMIT button you will become a candidate for the posted position. 


