    [image: ]                                               Request to Apply for a Grant 
MINI-GRANTS

Mini-grants are grants under $5,000 
Must have School Administrator signature

Answer the following questions:
1). Does the grant require a match or any in-kind 
      contribution from the system?
		□ Yes           □ No
2). Does the grant include any payroll expenditures?
                           □ Yes           □ No
3). Are there any facility implications for this grant?
                          □ Yes            □ No
4). Are there any equipment purchases with this 
      grant? (Equipment defined as a unit cost of greater than    
        $1,000 or the purchase of a computer)
                          □ Yes            □ No
If the answer to all of the above questions is “no”, you may proceed with applying for the grant. This form should be signed by the School Administrator and faxed back to Student Support Services at 254-4352.

____________________________	____________
School Administrator	                                    Date

If the answer to any of the above questions is “yes”, please complete the “Grant Fact Sheet”.  This form, along with a completed copy of the grant application, should be submitted to Student Support Services at least two weeks prior to the grant submission deadline.    








	Request From
	

	Date
	

	School or Program Name
	

	Grant Budget Manager
	

	Phone
	

	Email Address
	

	

	Name of Grant Agency
	

	Amount of Requested Grant
	

	Grant Submission Deadline
	

	Grant Year (begin/end date)
	

	Briefly describe the purpose of this grant and how it aligns with school/system goals:

	


GRANTS (GREATER THAN $5,000)

Grants between $5,000 and $9,999 require
both a School Administrator’s signature and
the appropriate Asst. Superintendent’s 
signature (or their Designee).

Please submit the “Grant Fact Sheet”, along with a completed copy of the grant application (including proposed budget), to Student Support Services two weeks prior to the grant submission deadline.

          ______________________________________
             School Administrator				          Date


             ______________________________________
          NHCS Asst. Superintendent or Designee                               Date














[bookmark: _gjdgxs]		
*** Inventory purchased with grant funds is the property of NHCS, and should be included in the inventory of the school or department that received the grant. The grant is not the personal property of the employee as the employee is acting on behalf of NHCS to write the grant. The items purchased with grant funds remain at the location where the grant was written unless the grant specifies otherwise. If the item meets the current fixed asset dollar amount threshold, submit a Fixed Asset Addition form to the Finance Department.***

GRANTS ($10,000 or greater)

Complete the “Grant Fact Sheet” and submit, along with a completed copy of the grant application (including budget proposal) to Student Support Services at 254-4352.
       
           _____________________________________
               School Administrator			        Date	      

             ______________________________________
   NHCS Superintendent or Designee                                       Date
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